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WHAT’s New? ]

G‘mnqe the Default Chart Font \

Excel's chart allows text in many places — the tiltle, legend,
axis labels, and data series labels. You can change the font
individually or set a default throughout your chart.

Read below to learn how..

y

NOTE: Productivl Ty isa regular email publication of Information Security and
IT Governance under |CT. For comments and suggestions, kindly email:
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in Mylink for back issues.

ok |  cancel

ICTP_003_01182012

Page 1 0of9
Productivl.T.y tip 74_(Excel): Pinpoint the 3-D chart’s data points with drop lines_01182012



Applicants

® Applicants

lan Feb March lune

To change the font style individually:
1. Select the text label that you want to change.
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2. Right-Click the text and a formatting menu will appear where you can easily change the font style or you can select Font
Menu for a more detailed formatting.

£5 | Reset to Match Style

Edit Text

jill Change Chart Type..,
55 Select Data...

3-D Rotation...
P | Format Chart Title...

lan Feb March lJune July Aug
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Latin text font: Font style: Size:

|+E"2"2|‘f V| Regular w | |10 e
All text

Font color Underline stg.fle| (none) v| iy »
Effects

[] strikethrough [] small Caps

[ ] Double Strikethrough [] all caps

[] superscript Offset: [] Egualize Character Height

[] subscript

Ok ] [ Cancel
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To set a default font style all throughout the Chart:

1. Select the whole chart by clicking the chart’s border.
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2. Go to the Home Tab
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3. In the Font Group, select a new font type from the Font dropdown list. The font in your entire chart changes to match the new

font type.
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